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Introduction

Welcome to Preschool Palace, the Early Childhood Education and Family Studies Program for Scappoose High School. Preschool Palace is located at Grant Watts Elementary School in room A7. Our classroom is directly across SE High School Way from the high school. 

Preschool Palace is a combination of excellence in education for the preschool students and the high school students at Scappoose High School. 

The preschool students are in an environment that encourages them to grow and develop socially, emotionally, physically and intellectually. High school students have the opportunity to work with and develop an understanding of young children. 

Student involvement is an integral aspect of the Early Childhood Education program. Preschool Palace provides an adult/teem-child ratio, which ensures individual attention for each and every preschool student. 

The high school students demonstrate a great deal of enthusiasm and professionalism in their work with the preschool children. All high school students enrolled in the early childhood education program are there by choice as it is an elective course. The high school students will have the opportunity to earn college credit while enrolled in the early childhood education program once the articulation process has been approved by Portland Community College.

Contact Information
Director: Robyn Grabhorn



Email: rgrabhorn@scappoose.k12.or.us

Grant Watts: 503-543-6371 



Scappoose High School: 503-543-6376

Scappoose District Office: 503-543-6374
Mailing Address:
 Preschool Palace




Attention: Robyn Grabhorn

 52000 SE 3rd
Scappoose, OR 97056
Website: www.preschoolpalace.weebly.com 



Find us on Facebook

Mission Statement
Preschool Palace strives to foster a life-long love of learning while providing a positive educational environment for the preschool children to learn and develop constructive social skills, individuality, and self-esteem. Preschool Palace will provide career support to the high school students in the field of early childhood education.
Values
Preschool Palace creates supportive and authentic relationships with all who are affected by our program. 

Preschool Palace will:

· Provide an environment that challenges each child as an individual
· Accept each child as a unique individual with their own interests, abilities, and needs.

· Foster the development of positive self-esteem
· Provide a safe, nurturing child centered environment
· Keep laughter and humor a part of every day

Preschool Palace will mentor high school student teachers as they develop their own teaching styles. We will support the high school student teacher as they incorporate their life experiences into theoretically informed professional practices through reflective and critical thinking opportunities. 

Preschool Palace honors individual learning styles, strengths, and expertise. We teach and learn as a collaborative team.
Classes and Hours of Operation:
Morning class: 

· ages 3 and 4
· Tuesday, Wednesday, Thursday

· 8:30 to 10:45
Afternoon class:

· Ages 3 and 4

· Tuesday, Wednesday, Thursday

· 12:50 to 3:05
Teacher Planning Days: To maintain our current level of excellence Mondays and Fridays are teacher work days. The high school students use these days to plan and develop lessons for the preschool students. These days are designed for the high school student to learn developmentally appropriate early childhood education procedures.
Finals week: Both classes will have limited class days on the week of finals for the high school students and for the first week of the new trimester. The schedule for high school finals is different from our normal schedule making it impossible to have preschool. The first few days of the new trimester are used to get the high school students that are new to the class ready for your child. 
Calendar: The preschool calendar will follow that of Scappoose High School. You will receive a calendar showing school days and themes. Our themed calendar is always subject to change.
School Closures and Snow Days
If Scappoose High School is closed due to snow or holidays, there will be no preschool. This school year if the high school opens two hours late, the preschool will also open two hours late. Please note this is a change from the past. If I find that the time constraints are too much then changes may need to be made. 
Admission Policies
Admission: Preschool Palace is available to children ages three and four regardless of race, color, ability, age, sex or national origin. Children must be age 3 or 4 on or before September 1st of the year they are enrolling in. Exceptions to the age can be made if there is space available in the class. Parents must know however that the child cannot enter kindergarten unless they are 5 on or before September 1st. 
Enrollment: Once your child is enrolled in the preschool program, we assume that your child will continue for the entire academic school year. If your child is preschool age at the end of the academic year you will have the first chance to reenroll for the next school year. 
Withdrawing: If you must withdraw your child from preschool we require a two week written notice. All tuition must be paid in full to the date in which you withdraw your child. Without a written notice you will be responsible for the full month’s tuition.
Waitlist: Parents place their children on the waitlist by contacting the child development director. All children under the age of 5 can be placed on the waitlist. Expectant parents can place their babies on the waitlist for admittance when they turn 3. Be prepared to give the director the child’s first name, date of birth, and your contact information. 
Family and Teacher Partnership

 Each parent has a daily opportunity to learn about their child’s interests and needs through conversations with their teacher. We rely on you to keep us informed of any significant changes in your child’s life. Our experience has been that these changes will often have an impact on your child’s arrivals and departures and interactions with children and adults in the classroom.
Newsletters will be sent home with your child to keep you up to date on classroom happenings. 

Conferences are not held for the preschool students, however evaluation forms will be sent home so that you can be kept up to date on what your child is learning. Please contact the preschool director with any concerns you may have regarding your child’s preschool experience. Your input and comments are always welcome.
A minimum of one family night will be scheduled each quarter. Family nights may happen more than once a quarter depending on the preschool director’s schedule. 

Confidentiality: Teaching staff, faculty and students are expected to keep child and family information confidential. If you feel that this policy has been violated, please contact the preschool director immediately. 
Parent Involvement: Preschool Palace will provide opportunities for parents to volunteer for our class as needed. Having many high school buddies in the classroom does lend to few volunteer opportunities in our classroom. Grant Watts however is always in need of additional help. Volunteering for Grant Watts will help you get involved with the school prior to your child entering Kindergarten! Supervision on the playground, sharing ideas with the director and speaking to the children about your careers are just a few of the ways you can help. Sometimes help is needed by preparing things at home for us as well. Please let the preschool director know that you are interested in volunteering. You will need to complete the background check information for the Scappoose School District in order to volunteer in the classroom.
Preschool Palace is working to collaborate within the community in which we reside. If you know of businesses that may be willing to support our program with resources and services please let the preschool director know.
Parent Advisory Committee: The goal of the parent committee is to allow parents the opportunity to give the program direction, increase understanding of the needs of parents in the program, and to learn more about the teaching philosophies and other ideas that parents would like to pursue. My goal is to have 2 parents from each preschool class and two high school parents on the advisory committee. The committee will meet quarterly. If you are interested in being on the committee, please speak with the director. 
Communication Guidelines
· When you are going to be late or absent, please call and leave a message for the preschool director.

· If anyone other than the authorized person is to pick up your child, please notify the preschool director. Your child will only be released to individuals with written authorization from parents. 

· It is important that we have correct emergency contact information at all times.

·  Keep us updated of any changes in phone numbers, change of employment numbers or changes of who is authorized to pick up your child.

· Emergency Contact Information: You need to provide this information so we can reach you in case of an emergency. In the event of an emergency, the child will be given appropriate first aid, and if necessary, transported to the closest hospital for care. The parents will be located as soon as possible, but if unavailable, one of the emergency contacts will be called to help locate the parent.
Classroom Management

Our goal is to provide children the opportunity to develop and demonstrate self-control and independence. We will encourage positive and acceptable behavior by:
· Modeling an appropriate example by our own behavior
· Focusing on do’s instead of don’ts, acknowledging appropriate behavior
· Offering fair and consistent rules, with clear and reasonable limits that protect the child’s safety and welfare and the rights of others, and  helping the children learn self-regulation and self-control
· Encouraging children to verbalize their feelings and frustrations

· Encouraging independence and confidence in every child
· Removing the child from the activity if necessary to regain self-control
We do not use or allow anyone to use physical punishment, humiliation, threats, intimidation or the withholding of food as discipline. In order to assure a safe environment for everyone in the preschool program, we reserve the right to send a child home from school for unprovoked aggressive behavior, becoming out of control repeatedly or using repeated foul or abusive language. If there is an ongoing behavioral problem with a child, we will request a parent conference to discuss our concerns. When teachers and parents work together, most problems are resolved.
Your Child’s Day 
· Free Time – A child’s work is play! Your child will have a variety of self-selected activities that include lots of play with other children and their high school buddy. This is a time to learn how to take turns and share.
· Circle time – During circle time your child will be involved in group activities that focus on a theme. Children learn to listen, wait their turn, and speak to others during this time.

· Project time – This is a time in which the high school student works with just their preschool buddy teaching them age appropriate skills at the preschool child’s developmental level. Project time will be every Wednesday.
· Large Motor – The preschool student will develop large motor skills, coordination, and game skills. Wearing appropriate shoes is important as large motor time is scheduled daily at Preschool Palace.

· Fine Motor – The preschool student will develop fine motor skills and hand/eye coordination. Many fun art projects will come home during the school year, however not all fine motor activities are items that can come home. Please send your child to school in clothes that can get dirty as art can be messy!

· Skill building – The preschool student will be exposed to a variety of skills such as learning the Days of the week, being a weather person for the day, answering a question of the day, and Zoo Phonics (our early reading program).
· Reading – The preschool student’s oral language, vocabulary development, comprehension development, phonological awareness and print awareness will develop during our twice weekly reading sessions. 

· Language skills – Each preschool student will have one day a week to share. A sharing schedule will be sent home with your child.

· Snack time – The preschool students eat snack together every day. A variety of skills are established during snack time such as manners. At Preschool Palace we encourage the children to pour their own juice which builds their fine motor skills and gives them the confidence needed to take care of their own needs. 
Individual families provide snacks for the entire class on a rotating basis. A snack schedule will be sent home with your child. I will make you aware of any allergies that we may have in the classroom. Preschool Palace will provide water and milk.
We ask that foods high in sugar or fat remain at home. Exceptions will be made for birthday treats. Please speak in advance with the preschool director for birthday treat ideas. 

Clothing
We play at Preschool Palace and do get dirty. Dress your child in comfortable, washable clothing. While we provide paint shirts for the students during messy activities we cannot guarantee that clothes will always return home stain free. Girls should wear shorts under their dresses/skirts.
Grant Watts’s clothing guidelines will be followed. “Pupils are not allowed to wear tank tops with large loops under the arms, tube tops, or tops with spaghetti straps. Shorts and skirts must be finger-tip length (no short shorts or mini-skirts). All students are to wear shoes at all times at school. Please keep in mind that flip-flops, backless sandals, and high–heeled shoes are very unsafe for active games, PE, or recess. Students wearing unsafe footwear will be limited to the black top at recess time and excluded from activities that are potentially dangerous.”
Please mark all coats, sweaters, sweat shirts and so on with your child’s name so if left behind they can be returned. 

Field trips

At the present time due to the school budget, funds are not available to take field trips that include transportation. We do however take the preschool students on outings to the “Big School”, also known as the high school. Our preschool students walk together with the high school students using the track around the Grant Watts playground. We always stop at the top of the crosswalk at High School Way and cross the crosswalk together. The preschool students learn traffic safety while crossing the street. Some of the activities that we do at the “Big School” include trick or treating, putting out May Day baskets, and going on scavenger hunts.
If you have ideas of places to visit, and how to get there please speak with the preschool director. Please remember when planning field trips that there are 20 preschool students and up to 40 high school students to take into consideration. 
Birthdays
You are welcome to bring treats for snack time for your child’s birthday.  All food items must be store bought. Every effort possible has been made to schedule your snack time during your child’s birthday week. If you wish to bring small items to send home with classmates for your child’s birthday you may however you must bring enough for all the children in the class. 
Invitations and/or thank you cards must be given to the preschool director to be put in the children’s cubbies. This will keep feelings from being hurt. Once your child is in Kindergarten they will not be allowed to pass out such items at school.

Personal Belongings/Toys
Children should leave their personal belongings and toys at home to avoid lost items and sharing conflicts. Items brought from home for sharing will stay in the child’s cubby or with the preschool director until sharing time. We will not be responsible for lost items. 
Tote Bags

We will supply a tote bag for your child. Please have your child bring their tote bag to school each day so that they can carry their “treasures” home. We prefer that your child uses the tote bag we have supplied rather than a backpack style bag, as these tote bags are quick and easy for us to pack at the end of the day.
Reading Program

Preschool Palace offers an optional reading program. Every Thursday your child will bring home a reading log. If you chose to participate in the reading program you will simply keep track of your reading on the reading log and then return it to the classroom the following Thursday. We ask that those participating in the reading program read one book or complete 15 minutes of reading four times a week. Your child will receive a prize every time they return a reading log and will also have a sticker added to the reading chart. (One prize and one sticker per week) 
Preschool Palace would appreciate donations for the reading prize box!

Scholastic books: Preschool Palace participates in the Scholastic book club. Book order catalogs will be sent home with your child throughout the school year. Our classroom receives free books for our classroom library every time you order books for home. You can order your books on line by going to: (book orders will only be accepted on line)

www.scholastic.com/parentordering 

User name: preschoolpalace

Password: bookorder
Classroom code: HD86G
It can take up to three weeks for the books to be delivered. 

Preschool Palace is looking for a parent volunteer that would be interested in coordinating the book club for us!

Box Tops for Education and Campbell Soup Labels
Please save these items to be donated to Grant Watts. Grant Watts supports our preschool program in many ways. This is one way we can give back and thank them for their support!
Payment and Billing Policies

Billing Information: You are reserving a space in our preschool program. We cannot give refunds or credit for your child’s absence, or school closures for inclement weather. Your tuition has been prorated for the school year and will remain the same regardless of the number of school days in a month.
Registration fee: A non-refundable registration fee of $50.00 is required for each child. This fee will be collected with your registration forms in order to hold your child’s spot for the upcoming school year. 
Payments: Your monthly preschool tuition of $125.00 is due on or before the 5th of each month, with the exception of September which is due the first week of September. Those wishing to pay in full or for several months at a time may do so. Monthly statements will be sent home with your child showing the balance due for the remainder of the year and for payments received. Checks or money orders can be made out to Preschool Palace. Cash payments must be made with the office assistants at the main office at Grant Watts. 
Returned checks: A $25.00 fee will be charged for returned checks. In the event of two returned checks all future payments will only be accepted by cash or money order. All fees must be up to date in order for your child to attend preschool. In the event that a family hardship has happened please speak with the preschool director in order to create a payment plan. 

Late pick up: Parents are expected to pick up their children on time. The preschool director has other classes and obligations to attend to and delayed pickups results in others having to staff those classes. When children are picked up late, additional billing charges are added at a rate of $1.00 per minute. If children are consistently picked up late, the preschool director will try to correct the situation by contacting the parents to plan a resolution. If unresolved, parents may be given notice to leave the preschool program. 
Fundraising: Several times throughout the year we will hold some fundraising opportunities in order to raise additional funds for supplies. Depending on the amounts raised during the school year it is possible that you will receive a credit from time to time on your preschool tuition. We hope that you will assist in our fundraising efforts, but it is not mandatory to do so. 
Health and Safety Policies

To help prevent the spread of contagious disease children displaying any of the following symptoms will not be allowed to stay at school:
· Severe cough

· Fever above 101 orally

· Redness of throat, swollen glands

· Diarrhea

· Vomiting, nausea

· Difficulty breathing 

· Complaints of severe pain

· Head lice or nits – must be completely nit free to return to school
If your child becomes ill at school you will be contacted to come and pick up your child immediately. 

A child is ready to return to school when he/she:

· Shows no signs of illness as described above

· Has had no fever, vomiting, or diarrhea for 24 hours

· Able to fully participate in all aspects of the preschool program

If your child is ill and will not be coming to school, please call the preschool director. We also appreciate knowing what type of illness your child may have. 
Emergency Procedures
Grant Watts regularly practices emergency evacuation drills. During drills, preschoolers gather in the “Safe Assembly” area at the far end of the playground with the high school buddies and the preschool director. 
In the event that you are dropping off your child during an evacuation drill please stay outside of the building until the “all clear” has been given to return to the building. DO NOT enter the building until directed to do so. If you are already in the building you will be directed to join our class or the class closest to where you are until the “all clear” has been given.


First Day Checklist

All forms and records need to be filled out in entirety and returned to the preschool director. 

· Registration form – This has already been collected
· Immunization records – Your child will be excluded from class with out this
· Birth certificate (not the one with the feet)

· Photo release permission form
· Best way to contact – email or parent letter

· I have initialed and understand all Parent Handbook policies form
Parking and getting to the classroom
Parking is in the main parking lot at Grant Watts. This area can become congested in the mornings and after school. Please take extra caution while entering and exiting the main building. Grant Watts parking lot rules state that parents must park in the provided parking spaces. Parking is not allowed along the sidewalk drop off area. If you need assistance getting your child to your car please let me know and I will make arrangements for a high school student to walk your child to you.
Morning class: Walk through the main doors in the center of the building, turn left past the office, turn right at the end of the hallway; our classroom is the last room on the left at the end of the hallway.

Afternoon class: Please wait outside the doors at the end of our hallway to be opened at 12:45 to enter the building. This is to help keep the noise level down in the kindergarten hallway since those students are already in class when you arrive. This area is covered so you will not get wet during inclement weather. 

It is imperative when entering and exiting the school building that you and your other children are quiet as other classes are getting ready or are already in session for the day. Please save your conversations for outside of the building and do not let your younger children run down the hallways. 

For the safety of all children at Grant Watts – if you exit through the “A” hall doorway do not leave the door propped open for others to enter through. 
Arrival and Departures
Arrival
Preschool starts promptly at 8:30 for the morning class and 12:50 for the afternoon class. Your child can enter the classroom 5 minutes prior to the start of class. Please do not leave your child in the classroom without the preschool director present, unless another designated adult has been approved to be in the classroom. 
Departure
At the end of the day the preschool students will be walked to the glass doors at the beginning of “A” hall where they will be released to your care. Please wait on the outside of the building so not to disturb the other classes in the building. 
Our departure time is an opportunity to begin teaching the children how to walk in a straight, quiet line, as this is how they maneuver around the school building once they are in elementary school.

If you must pick up your child early, check in at the main office and then come to our classroom. If we are not in the classroom you can find us on the playground or we may have taken a fieldtrip to the “big school” (high school). 
Pets

Scappoose School District has a district wide policy that states that animals are not allowed on school grounds. Therefore please do not bring leashed or unleashed dogs while picking up your child. 

If your child wishes to share a pet during sharing time you will need to make arrangements with the preschool director in advance.
Separation
It is quite common for a young child to feel some separation anxiety. It is often a child’s first response to coming to a new school, returning from an extended absence, or experiencing changes in the family. Some children will cry and may even try to leave with you. These reactions usually disappear when the child understands that you will return and when she/he gets to know the teachers and other children. 
Overcoming anxiety may take a few minutes, few hours, or a few days, depending on the child. We know that it is hard for parents to leave when their child is crying. It helps your child transition if you can say good bye to him or her. For some children this means holding them until they are ready to play: others may prefer to be left alone. When this happens, be assured that a teacher is always observing and available to your child. Usually the sadness your child expresses ends shortly after you leave.

Remember also that separation anxiety may not occur right away. Your child may attend Preschool Palace for a few weeks and then go through a period of adjustments. Children sometimes are eager to attend preschool because it is new and exciting, but when the newness wears off, they may wish to stay with you. Please feel free to call the preschool director to see how your child’s day is going, and talk to her if you are concerned or need someone with whom to share your feelings.
Here are some things you can do to help prepare your child for the first day of school; they also help alleviate feelings of anxiety:

· Visit Preschool Palace prior to the first day of school. This is why we hold our open house the evening prior to the first day of school. You are welcome to make visits prior to the open house, please call ahead so the director knows you are planning on visiting.

· When the time comes that you must leave, say good-bye and reassure your child that you will return. Let your child know you will be back after they get to play with their “after snack buddies”. This will help develop routines for your child. 
Early Childhood Education Program
The function of Preschool Palace is to provide high school students with teaching experience. Many of our high school students are considering occupations in which they may be working with children and their families. For some students they have not yet made a decision on what they want to do when the “grow up”, giving them the opportunity to work with young children gives them more choices to choose from.
Along with learning about child development the high school students will:
Research and implement developmentally appropriate best practices for working with young children.

Focus on observation and guidance

Focus on environment and curriculum
Additional items to be sent home if not attached here. All these forms will be attached to our class website as they are typed up.
Daily schedules
Sharing schedules 
Snack schedules

Calendar 

Please read carefully, complete and return to the preschool director

Parent Permissions for: __________________________________(child’s name)

Best way to contact parent/guardian: please circle one

YES
I check my email daily – please continue to only email preschool information. 


Please use the following email addresses:

NO 
I do not regular check my email. Please send home printed materials with my child. 

Photo/video Release
Preschool Palace takes photos of the students throughout the school year to use on class projects as well as making memory books for the students. We like to post photos of the students throughout the classroom. 
There are several times that our preschool students are photographed for events that happen outside of our classroom. Our yearbook staff likes to include a page or two of our preschool students in the yearbook. Our class may be highlighted in articles about career/technical classes, and we are highlighting Preschool Palace on Facebook and on our weebly page. There are times the school district and PCC may want to post photos on their website.
Your permission is needed to release your student’s photo. Please note if we do include a name that only your child’s first name will be used.  

YES 
You may use my child’s photo/video and first name for school related events

NO
I do not want my child’s photo/video used for school related events. I understand that photos are used in the classroom and that the preschool director will make sure that these photos do not leave the classroom. I will give additional written permission if I wish for my child’s photos to be used in the class memory book.
Parent signature: ______________________________Date:_____________________
Please read each statement carefully and initial each item. If you have any questions regarding a statement look back in the parent handbook or ask the preschool director for clarification.

________ I understand that my child’s class time is Tuesday, Wednesday and Thursday from:

 8:30 to 10:45 for the morning class 
12:50 to 3:05 for the afternoon class

________ I understand that my child and the high school students will always be supervised by the preschool director or another adult who has passed a back ground check.

________ I understand that the days of preschool are limited the week of finals and the first    week of each trimester with the possibility of no preschool these two weeks depending on the high school schedule.
________I understand that preschool will be held on late start days due to inclement weather on a trail basis. I further understand that refunds cannot be given if school is closed all together, however when possible additional school days may be added. 

________I understand that I must give a two week written notice if my child is going to leave Preschool Palace. 
________ I understand that parents can volunteer at Grant Watts and when needed in the classroom. I further understand that all school volunteers must fill out a background check form with the Scappoose School District.
________ I understand that there will now be a Parent Advisory Committee. If I am interested I will speak with the preschool director.
________I understand that only those authorized to pick up my child may do so. If someone else is to pick up my child I will provide written notice.
________ In case of emergency please contact this person first: 

Name: _______________________________ Number________________________

If no one is available please use this number next; 

Name: _______________________________ Number_________________________
________ I understand that I will be assigned a day to provide snack for 20 children

________ I understand that my child may get dirty and that his/her clothes may come home stained. I will mark my child’s name on all coats, sweaters or other clothing that may be removed during the day.
________ I understand that Preschool Palace takes “field trips” to the “Big School” (high school) and that all safety precautions will be taken while walking to the big school.

________ I understand that personal belongings and toys should only be brought to school for sharing time. Playing with personal toys at school may mean lost or broken toys.

________ I understand that using the provided tote bag is easier for my child’s teachers to pack, however my child can bring an additional bag to school if they wish too!

________ I understand that participating in the “Reading Program”, “Box Tops for Education”, “Campbell Soup Labels” and any fundraisers is optional.

________ I understand that my tuition payment of $125.00 is due on or before the 5th of each month regardless of the number of days in a month.

________ I understand that there is a $50.00 non-refundable registration fee.
________ I understand that any returned checks will be charged a $25.00 fee and that after two returned checks all payments must be in cash.

________ I understand that there is a $1.00 per minute late fee assessed to children picked up more than 5 minutes late.

________ If my child is sick, I will keep him/her home from school. I understand no reimbursement is given for children being gone from school.

________ I understand how I must enter the school building depending on which class my child is in and that I cannot leave the lower “A” hall door propped open for other families. 
________ I understand that I can drop my child off at school 5 minutes early if the preschool director or another designated adult is in the classroom. I will not leave my child unattended.
________ I will wait outside the doors at the end of “A” hall for my child to be released to me.

________ I understand that I must park in a designated parking space. I will not park along the curb.
________ I understand that pets are not allowed on school property unless I have arranged a sharing time.
________ I understand that Preschool Palace is an early childhood education program for Scappoose High School students. I further understand that my child will have at least one high school buddy and that my child will have one-on-one learning opportunities from this high school buddy.
________ I have signed the photo release statement & I have initialed that I understand the above items from the parent handbook. If I have any questions I will ask the preschool director.
________ I understand that all students can attend the “End of year” celebration. I know that I can invite as many guests as I would like. 

________ I will return the cap and gown order form with the correct box marked by April 15th. 

________ I understand that the last day of preschool is June 5th.

End of Year Celebration!

AM class ~ June 4th  
PM class ~ June 5th 

At the end of the school year we will bring all the preschool students, their families and high school buddies together for a fun filled, small, evening program. Those students that are moving onto kindergarten will wear a graduation cap and gown, those continuing with us will be included in the celebration however, they will not be in a cap and gown.  All students will receive a memory book, certificate and other items at this celebration. Students will sing songs for the audience. Following the program light refreshments will be served in the cafeteria.
Graduation cap and gowns will be provided by Preschool Palace. I have found from past years that some families would like the option to keep the cap and gown. If you would like to keep yours then you will need to pay for your own. I will order them for you when I order the tassels. 

Please return this form to me by April 15th with your payment for items you would like to order. 

Please note that all graduating students keep their tassel provided by Preschool Palace! 

Child’s name: ___________________
Child’s height (if ordering gown) ___________

Please check/circle one:

(  ) No Order – Preschool Palace will provide a cap and gown for your child if you do not order your own. 

(  ) Order form filled out below
 - you get to keep your cap and gown – Preschool Palace provides one tassel per graduating child. 
(  ) My child is returning to Preschool Palace and we are looking forward to attending the “End of Year Celebration” with the graduating students. 
Item


How many

Price per item

Total
Cap/Gown

_______


$25.00

___________
Extra Tassel

_______


$2.50


___________

Total due (please make checks payable to Preschool Palace) 
___________

Preschool Palace will have your items prepared for the child at the program. Those that order their own will be able to take them home with them after the program.
Both “End of Year Celebrations” will begin at 6:00 pm in the auditorium at the high school. We would like the children to arrive by 5:40 in order to get them all ready. The last day of preschool will be June 5th for both classes.
Art work
Students can consider entering their art work in the Columbia County Fair. We would love to see some of Preschool Palace’s budding artists work on display. I will try to remember to send home more information on the fair towards the end of the school year. There are lots of fun things to do at the fair. I volunteer in the baked goods section so be sure to stop by and see if I am there. I would love to say hello to your child and have them show me their displayed work. 

Your child could also bake at home with you and enter some baked goods in my section! Ask for more details if you need them. 
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